
To	begin,	click	the	link	to	access	the	Registra3on	form.	The	link	will	be	in	the	“Summer	Camp		
Registra3on”	box	on	the	right	side	of	any	page	on	campwillowsprings.org	and		
campwillowrun.org.		

Note	that	aBer	comple3ng	a	form,	you	will	also	be	able	to	access	the	Registra3on	
Form	(and	addi3onal	materials)	by	following	the	“My	Account”	link	at	the	top	of	the	page.	
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Enter	the	name,	email	address,	and	rela3onship	to	the	camper	of	the	parent/guardian.	
Hit	“Con3nue”	to	proceed.	
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Enter	a	password	to	create	an	account.		Hit	“Con3nue”	to	proceed.	

If	you	have	previously	completed	an	applica3on	or	an	online	Inquiry	Form,	the	system	
will	recognize	your	email	address	and	ask	you	to	enter	the	password	you	previously	
created.	Hit	“Con3nue”	to	proceed.	 3	



Applica3on	Instruc3ons	will	appear	on	screen.	Please	note	that	a	separate	applica3on	
must	be	completed	for	each	child	you	want	to	register.	

Hit	“Close”	to	proceed.	
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Select	the	2018	season.	
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Enter	the	camper’s	informa3on.	Please	note	that	you	enter	the	grade	for	the	current	
(2017-2018)	school	year.	The	system	will	then	automa3cally	display	the	appropriate	
camp	sessions	based	on	the	camper’s	rising	grade.	

Hit	“Begin	Applica3on”	to	proceed.	 6	



Only	camp	sessions	for	which	your	camper	is	eligible	will	be	displayed.		If	the	camper	is	a	rising	6th	
grader,	both	CWS	(grades	3-6)	and	CWR	(grades	6-8)	sessions	will	be	shown.	You	may	need	to	select	
“Show	sessions”	to	view	the	list	of	available	sessions	at	CWS	and	CWR.	

Select	the	desired	session.	You	may	only	register	for	one	session	per	camper	per	camp.	Rising	6th	
graders	may	register	for	a	session	at	both	CWS	and	CWR	by	(1)	registering	for	a	session	online	and	(2)	
contac3ng	the	camp	office	to	register	for	a	session	at	the	other	camp.	

Hit	“Con3nue”	to	proceed.		Doing	so	will	place	a	20	minute	hold	on	a	space	in	that	session.	You	will	
have	20	minutes	to	complete	the	remainder	of	the	registra3on	form	without	losing	that	space.	
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Note,	if	a	session	is	full	it	will	be	marked	as	having	a	wai3ng	list.	You	may	select	the	session	to	be	
added	to	the	wai3ng	list.		

Hit	“Con3nue”	to	proceed.		Doing	so	will	place	a	20	minute	hold	on	a	space	in	that	session.	You	will	
have	20	minutes	to	complete	the	remainder	of	the	registra3on	form	without	losing	that	space.	
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Complete	the	addi3onal	household	informa3on.	

Please	note	that	clicking	“Save	for	Later”	on	any	of	the	following	pages	of	the	
applica3on	will	not	save	or	hold	your	session	selec3on.		
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Two	emergency	contacts	must	be	provided.	ABer	comple3ng	the	required	informa3on,	
hit	“Con3nue”	to	proceed.	
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A	camper	photo	may	be	uploaded,	but	is	not	required.		You	may	enter	up	to	2		dorm/
boxcar	friend	requests.		

Hit	“Con3nue”	to	proceed.	
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Please	let	us	know	if	you	have	a	home	church	affilia3on	and	if	your	camper	has	aeended	
CWS	or	CWR	before.	

Hit	“Con3nue”	to	proceed.		
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Review	billing	informa3on.	
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By	default,	it	will	ask	you	to	pay	only	the	deposit,	but	you	may	select	“Pay	In	Full”	to	
charge	your	payment	method	the	full	amount.	Addi3onal	payments	can	be	made	later	
by	accessing	your	account	dashboard	by	clicking	“My	Account”	in	the	top	right	corner	of	
campwillowsprings.org	or	campwillowrun.org.	Electronic	payment	is	required	for	the	
deposit,	but	payment	by	check	for	the	remaining	balance	is	preferred	and	saves	YCFC	
the	expense	of	the	credit	card	fees.	
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Select	the	form	of	payment	you	will	use	for	the	deposit.	

For	credit	cards,	click	“Add	a	credit	card”	to	enter	your	credit	card	informa3on.	

Select	your	intended	payment	method	for	the	remaining	balance	and	hit	“Con3nue”	to	
proceed.	
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Check	the	box	to	read	and	agree	to	the	terms	and	condi3ons.	Sign	by	entering	your	
name.	Hit	“Submit”	to	complete	the	process.	You	will	be	sent	a	confirma3on	email.	
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ABer	submigng	your	registra3on	form,	you	can	access	your	account	by	clicking	
the	“My	Account”	link	in	the	top	right	menu	of	campwillowsprings.org	or	
campwillowrun.org.		
From	your	account	you	can	make	addi3onal	payments	or	a	scholarship	dona3on,	
complete	required	forms,	and	update	Dorm/Boxcar	Friend	requests.	
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